Village of Marcellus Driving Policy
Statement
The safety and well being of our employees, as well as residents of our community, is very important to the Village of Marcellus.  The Village desires to protect employees and community members while on the road.  Employees required to drive Village owned vehicles are expected to follow the Village of Marcellus Driving Policy.  

Driving Records
The Village of Marcellus reserves the right to investigate an employee’s driving record and take whatever action necessary or appropriate based on the information gained. Every employee who drives any Village vehicle must possess a valid New York State driver’s license and have a driving record with no convictions of Section 1192 of the New York State Vehicle and Traffic Law within the last three (3) years and not more than two (2) moving violations within the last three (3) years. The Village may verify each employee’s driving record prior to employment and on a regular basis during the course of employment to ensure compliance.  

Employees are required to report all vehicular accidents and moving violations (whether incurred on the job or not) to the Village Board within forty-eight (48) hours of an accident or receiving a violation. Failure to report accidents and/or moving violations (including Sections 1192 of the New York State Vehicle and Traffic Law) will result in disciplinary action, up to and including termination.

Personal Use

This policy shall be strictly enforced with disciplinary action, up to and including termination. Employees (except police) are restricted from personal use of any kind, including, but not limited to, the following:

· Using Village vehicles to run personal errands on or off clock.

· Transporting non-employees (except Town and School District employees) in Village vehicles, including family members.
· Allowing non-employees (except Town and School District employees) to use Village vehicles for any reason.


Duties of a Village Driver

You Will:

· Report all citations and convictions with full details to employer immediately

· Report suspension of license.

· Report any violations or convictions. A driver must inform his employer within 48 hours of any violation or conviction.

· Obey the New York State Vehicle and Traffic Law
· Wear seat belts at all times.

· Never argue with another driver or a police officer.
· Not speak on phone or text while driving (except police doing official police-related business). 
· No drug or alcohol consumption is permitted while operating a village owned vehicle. (See attached Village of Marcellus Drug & Alcohol Policy)
If you are in an accident

· See that help is summoned i.e., police, ambulance, etc.  

· Notify your supervisor/manager.

· Obtain badge numbers of police and report numbers. 
· Make sure to obtain an exchange of information from all involved parties. 
· Answer police questions truthfully.

· Do not discuss details of the accident with any other people.

· Do not assume responsibility.


Adopted 5/20/13


Reviewed 5/23/22

ACKNOWLEDGEMENT

In accordance with the “Village of Marcellus Driver Policy”, I, the undersigned, acknowledge that I received a copy of the “Village of Marcellus Driver Policy” furnished by the Village of Marcellus.  I have read through and agree to comply with the “Village of Marcellus Driver Policy” and understand that my driver’s license will be checked on a monthly basis during the course of my employment and hereby authorize the Marcellus Police Department to check for violations against my driver’s license in accordance with the “Village of Marcellus Driving Policy”.   


Date:  ____________

Reviewed and agreed to by:  
_____________________________________
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